
Request Submission Instructions 

To submit an application for a grant request, access the Request Management System at the following:  

https://webportalapp.com/sp/teva­grantrequest  

At the next screen, on the right­hand side of the screen, you may sign in with your user id (the email 

address you provided upon registering) and the password you selected (also selected during 

registration). 

 

 



If you have not yet registered in our system, you will need to select “Sign Up” for an account.  Please see 

the Registration Instructions at:  www.TevaRequests.com.  Once your registration has been reviewed 

and approved, you will receive notification that you are now able to submit requests. 

 

Once you have signed into the Request Management System, you will see your Home Page. 

To begin an application, click “+Add Another”.  You may submit multiple requests by clicking 

“+Add Another” each time you want to submit an application.  When you return to this page, you will 

see more than one Submission Card. 

 

 

The following sections must be completed as part of an application process.  Please carefully 
review the instructions within each section to ensure the application is completed appropriately. 

 

1.  Request Type/General  

 



Following are the areas that need to be completed under the Request Type/General section: 

 

 

 



 

 

 

 

 

 

 

 



2. Delivery Formats 

Click on “Start Now>” to begin the Delivery Formats section: 

 

Click on “+Add New Item” to access the Delivery Format section. 

 

 



 

 



 

Once the Delivery Format/Audience section is complete, click on the blue Save button and you will 
be taken back to the page where you may “+Add New Item” to add additional Delivery Formats as 
needed. 

 

3. Accreditation Details 

 



 

 

Once the Accreditation Details section has been completed, click the blue Save button and you will 
be returned to the Home Page.  



4.  Planned Outcomes 

 

Please carefully read the following guidelines in order to complete the Outcomes section. 

 

 



 

 

 

  



5.  Budget Form 1 
 

Please read all instructions carefully in order to fully complete the Budget Form section. 

 

 

 



 

 

 



 

 

 



 

 

 

 



 

 

 

 



 

 

 

 



 

 

 

 



 

 

 

 



 

 

 



 

 

 



 

 

 Budget Form 2 

 

 



 

 



 

 

 



 

 

 



 

 

 



 

 

 



 

 

6.  Document Upload 

 

 



 

 



 

7.  Grant Request Submission 
 
Once all sections are completed, the “Submit” button will turn green and you will be able to fully 
submit your application.  Please Note:  Your application will not be fully submitted until the green 
“Submit” button is selected; your application will stay “In Progress” until the green “Submit” 
button is clicked. 

 

 


